
Limitation of Administrative Funds  

See the General and Fiscal Guidelines, Administrative Costs.  

NOTE: Administrative funds include both direct administrative costs and allowable indirect 
costs.  

Direct Administrative Costs  

TEA limits the amount of direct administrative costs for this grant program to no more than 
8% of the total grant award.  

Indirect Costs  

For this grant program, the grantee may claim a maximum for allowable indirect costs 
equal to its current approved restricted indirect cost rate.  

To calculate the maximum indirect costs that can be claimed for a grant, complete the 
Maximum Indirect Costs Worksheet, located on the Grants Administration Division’s Grant 
Resources page. 

Allowable Activities and Use of Funds 

Refer to the Budgeting Costs Guidance Handbook on the Grants Administration Division’s 

Grant Resources page for general guidance on allowable activities and use of funds. 

Note regarding travel costs, if allowable per guidance below: Any personnel approved in 
this grant must be reimbursed for travel according to the applicant's written policies and 
procedures; however, reimbursement may not exceed State of Texas mileage allowance, 
General Services Administration (GSA) hotel rate, and per diem rate existing in the current 
Texas State Appropriations Act. The state travel guidelines require only reimbursement of 
actual costs paid and, therefore, prohibit per diem payments to travelers without 
reconciliation to actual costs expended. Note: Contractor travel is paid as it is described in 
the individual contract, not to exceed the State rates, and may or may not be delineated out 
specifically in the contract. 

Allowable activities and use of funds for this grant include only the following: 

General Allowable Activities and Use of Funds 

• Payroll costs including: Salary for a dedicated program director/administrator; salaries for 
dedicated staff; staff stipends (e.g., extra duty pay for professional development; payments 
to cover fees and other reasonable costs associated with licensure, certifications, and 



other credentialing related to working with students with autism) or extra duty pay for 
childcare during parent training 

The percentage of staff salary funded by this grant program should directly correspond to 
the amount of time each person works on grant projects and activities. For example, staff 
who are 100% funded by this grant must spend 100% of their time and effort on activities to 
implement the grant. 

• Professional and contracted services 

• Consumable and durable supplies and materials 

• Debt services (lease liabilities for terms greater than 12 months) — allowable costs 
include:  

• Subscription-based Information Technology Arrangement (SBITA) – Principal Costs 
(6514) 

•  Subscription-based Information Technology Arrangement (SBITA) – Interest Costs 
(6526) 

• Capital outlay 

• Teacher credentialing, training, and/or professional development specifically related to 
best practices in providing instruction to students with autism 

• Registration costs for approved in state or virtual autism-related conferences — 
allowable only with pre-authorization/approval from TEA program manager 

• Travel and lodging costs for approved in-state autism-related conferences where the 
grantee is scheduled to present information related to this grant. Travel costs must follow 
the travel guidance provided at the beginning of this Allowable Activities and Use of Funds 
section. 

• In-state travel as necessary to meet the program requirements of this grant. Travel costs 
must follow the travel guidance provided at the beginning of this Allowable Activities and 
Use of Funds section. 

• Instructional resources necessary for implementation of best practices in instruction for 
students with autism 

• Technology necessary to provide instruction aligned with research and best practices for 
students with autism 

• Curriculum development 



• Relevant services provided by private or community-based providers 

• Materials that support academic and functional goals 

• Interpreter or translation services for parent training, collaboration, and materials 

• Food and beverages for parents attending training activities limited to refreshments and 
light meals when training occurs at mealtimes 

• Food and beverages for children receiving child-care during training activities limited to 
refreshments and light meals when training occurs at mealtimes 

• Community-Based Instruction (CBI): CBI is a model for delivery of instruction in which 
individualized education program (IEP) goals are taught in a “natural” age-appropriate 
setting, and not considered a field trip. The primary purpose of CBI is to teach and 
generalize skills in natural settings so that students may live, work, and recreate in their 
communities as independently as possible. The following is an example of CBI: Math, 
sequencing, travel, and social skills goals may be addressed during a trip to the grocery 
store. 

• Transportation for students allowable only for CBI-related activities 

• Transportation to enable parents to participate in parent training and collaboration 

• Costs directly associated with completing the activities outlined in the approved grant 
program proposal submitted to ESC 13 

Other Allowable Operating Costs Requiring Specific Approval in the Grant Application 
(6400) 

Travel for Students to Conferences (Does Not Include Field Trips) 

Costs for travel for students to approved conferences may be funded under the grant 
program (does not include field trips). Travel costs should be minimal and must follow the 
grantee’s written travel policy. Travel cost reimbursement must follow the travel guidance 
provided at the beginning of this Allowable Activities and Use of Funds section. 

Documentation for travel for students to conferences must be maintained locally and 
made available to TEA upon request. 

Stipends for Non-Employees Other Than Those Included in 6419 

Stipends for non-employees other than those included in 6419 may be funded under the 
grant program. Documentation for stipends for non-employees must be maintained locally 
and made available to TEA upon request. 



Non-Employee Costs for Conferences 

Non-employee costs for approved conferences may be funded under the grant program. 
Costs must be managed to minimize costs to the grant award. The following types of 
conferences may be allowable: 

• In-state or virtual conferences for parents or caregivers of students with autism 

Documentation for non-employee costs for conferences must be maintained locally and 
made available to TEA upon request. 

Travel Costs for Officials such as Executive Director, Superintendent, or Board 
Members 

Travel costs for officials such as executive director, superintendent, or board members may 
be funded under the grant program. Travel cost reimbursement must follow the travel 
guidance provided at the beginning of this Allowable Activities and Use of Funds section. 
Only the following travel costs may be allowable for these positions: 

• Travel and lodging costs, not to exceed state rates, for approved in-state autism-related 
conferences where the grantee is scheduled to present information related to this grant 

Advisory Council 

An advisory council may be funded under the grant program. Only the following types of 
advisory council costs may be allowable: 

• Advisory councils designed to gather stakeholder input toward program planning and goal 
setting 

Unallowable Activities and Use of Funds 

Refer to the Budgeting Costs Guidance Handbook on the Grants Administration Division’s 

Grant Resources page for general guidance on unallowable costs. 

In addition, unallowable activities and use of funds for this grant include, but are not 
limited to, the following: 

• Debt services (lease liabilities for terms greater than 12 months) — unallowable costs 
include: 

• Capital Lease Liability — Principal Costs (6512) 
• Capital Lease Liability – Interest Costs (6522) 
• Interest on Debt Costs (6523) 



• Audit services for state-funded grants 

• Out-of-state travel 

• Field trips 

• Cost of membership in any civic or community organization 

• Hosting or sponsoring of conferences 

• Souvenirs, memorabilia, or promotional items 

• Purchase of vehicles 

• Any activity not specified above in the Allowable Activities and Use of Funds section 


